APA / Grammar Quiz

Name:___________________________________________
Date:__________________________

1. The margins of an APA-formatted paper should be set to

a. 1" on all sides

b. 1.5" on the left; 1" on the remaining sides
c. 1.5" on all sides
d. 1.5" on the top and bottom; 1" on the left and right
2. Is a title page required on every APA-formatted paper?
a. Yes
b. No
3. Are gender‑specific indefinite pronouns encouraged in an APA-formatted paper? 
a. Yes
b. No
4. May an abstract be included as the second page of an APA-formatted paper, in an assignment of 750-1350 words?

a. Yes

b. No

5. How many levels of headings are available for use in an APA-formatted paper?

a. 3

b. 5

c. 7

d. 9

e. 13

6. Are end-of-line hyphens allowed in an APA-formatted docuemnt?

a. Yes

b. No

7. What Microsoft Word 2007 keystroke may be used to prevent a hyphenated word from breaking into two lines at the hyphenation (i.e. e-commerce, e-business) when the word falls within the hyphenation zone?

a. CTRL+SHIFT+Hyphen

b. ALT+Hyphen

c. Hyphen

d. SHIFT+CTRL+ALT+Hyphen

e. There is no way to prevent the breaking of a hyphenated word.

8. What Microsoft Word 20007 keystroke prematurely terminates the end a page of text and positions the cursor at the beginning of the next page?

a. CTRL+Enter

b. CTRL+SHIFT+Enter

c. ALT+Enter

d. ALT+Shift+Enter

e. CTRL+ALT+Enter

9. Must the running head be included on the title page of a paper submitted for a class assignment, if the instructor has not specified that the running head must be included?

a. Yes

b. No

10. May the body text of an APA-formatted paper be justified (smooth left and right margins)?

a. Yes

b. No

11. Describe the Microsoft Word procedure that will indent the first line of all following text paragraphs. (Hint: the Tab key may not be used)

12. Is a comma required after the penultimate item in a list (i.e. He bought soda, milk, and water.)?

a. Yes

b. No

13. May a writer use a semicolon to conjoin two independent clauses (main clauses) into a single sentence?

a. Yes

b. No

14. May a writer use a comma to conjoin a dependent clause (subordinate clause) and an independent clause (main clause) into a single sentence?

a. Yes

b. No

15. What must accompany common abbreviations in an APA-formatted paper?

a. A complete explanation of the abbreviation

b. Nothing; common abbreviations may stand alone

16. Which of the following sentences is most properly composed?

a. The ball was thrown by the pitcher.

b. The pitcher threw the ball.

c. The ball was thrown by the thrower.

17. Which sentence is most properly composed?

a. It is I.

b. It is me.

c. It is him.

d. It is he that threw the first pitch.

18. Which word is properly initially capitalized, according to APA formatting standards?

a. World Wide Web

b. Intranet

c. internet

19. Which alternative correctly describes the number of spaces that are required after punctuation mark?

a. If a period, two spaces.

b. If a comma, no space

c. If a colon, two spaces

d. If a period, one space

e. If a semicolon, two spaces

20. Does each included reference entry require a unique citation entry?

a. Yes

b. No
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